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Google Apps has a great built in web page editor that is easy to use and flexible enough to 
include interactive features such as video, pictures and forms.  To use Google Sites, follow 
these directions:

1. In your web browser go to:  http://www.gapps.dewittschools.net
2. Click on the Sites link.

3. Log in to Google Sites using your Infinite Campus login.
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4. Click on Create new site.

5. Fill in as desired.  Please note the URL blank is your web site address that you will give 
out to your audience.

6. Choose to make the site public or private, and then choose a theme.
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7. Additional layouts can be found by picking More themes.

8. Make your selection, then press Create Site at the bottom of the page.
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9. To begin editing the site, press Edit page.

10. Type a heading and body information for your page.  Notice the formatting tool bar and 
menu.
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11. The Insert menu will let you add dynamic content to your web page, including 
embedded documents from Google Docs.

12. When your page looks good to you, click Save.  The editor will close.

13. You can add new pages to your web site by pressing Create page.
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14. Select the style of page you prefer, the name of the page and how you'd like it to fit 
with any other pages in your web.  Press Create Page.

15. You can delete a page by clicking on More actions and selecting delete.
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16. If you'd like to make changes to the entire site, use the More actions button and select 
Manage site.

17. The Manage Site page includes options to make the following changes (we are 
highlighting the most frequently used ones):

18. To go back to your page after making changes, select Return to site at the top left of 
the page.

19. For additional information on using Sites, check out Google's support page: 
http://www.google.com/support/sites/
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Change title and site description

Change order of blocks on the page

Manage the Colors and Fonts individually
 or choose Themes to make global changes

http://www.google.com/support/sites/

